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DEVELOPMENT REVIEW TEAM 

 
Only complete applications will be accepted.   

Please use the following Checklist to complete your application. 
 

Applicant 

√ 

City 

√ 

Checklist Items 

  Pre-application meeting with Community Development held on: 

  Application Form 

  Completed Checklist (this form) 

  Site Plan: 

    Maximum Size:  24”x 36” FOLDED   

    Number of copies for initial submittal:   10 

    Include the following items on the site plan: 

      Written and graphic scale and north arrow 

      Property address and Legal Description 

      Lot dimensions and Lot area 

      Zoning 

      Label proposed and existing structures and total square footage  

      Vicinity map 

      Elevation of the proposed and existing structures; grade to top of roofline 

      Right of Way and ALL easements on the property with dimensions 

      Utility locations and service connections from the street/alley to the house. 

      Required and proposed building setbacks from property lines 

      Location of all fences, existing and proposed 

      Parking layout with dimensions 

      Sidewalks 

      Utility poles 

      Trash receptacles 

      Driveway cuts and driveways 

      Landscaping 

      Drainage pattern or method of retention 

  Other Documents:  Provide 1 copy of any special agreements, easements, 
conveyances, restrictions or covenants governing the property 

  Additional material/information as requested by City Manager or Designee 
 

Note: 
Additional copies will be required for:   
Resubmittals 

 
 


